Using the Desktop Originator( Center with LION 

Accessing LION
1. Open your Web browser and type the following URL:

www.lioninc.com/desktoporiginator.
The Desktop Originator Center Welcome page appears.

2. Click on Submit a File.  The second Desktop Originator Center page appears.  Go to the first bullet point and click on click here to continue.

3. Enter your user name and password, then click on OK.  The 1003 Manager opens and is blank if you have no casefiles.  If you have already created or imported some casefiles, they are listed.

Importing a Casefile
Important:  Before importing a casefile into LION, you must first export the casefile out of your loan origination system and save it on a disk or on your hard drive in the .fnm format.  Refer to your Desktop Originator user’s guide for details.

1. In the 1003 Manager page, click on Import 1003.

2. Click on Browse to select the borrower’s file you want to import.  The File Upload dialog box appears.

3. Select the file you want to import, then click on Open.

4. Click on Upload File.

5. Once the import process is complete, the borrower’s name and Social Security number appear in the 1003 Manager.

6. To see the complete Form 1003, click on the borrower’s name.

Entering a loan application
1. In the 1003 Manager page, click on New 1003.

2. Enter the borrower information, then click on Continue to Section One. Section I of the Form 1003 appears.

3. Enter information for the remaining pages, clicking on Save and Continue after each page.
Ordering a credit report
1. In the 1003 Manager page, locate the borrower for whom you want to retrieve a credit report.

2. Go to the far right column, under the Utility Menu.  Click on the down arrow, click on Credit, then click on Go.  The 1003 Credit Check page appears.

3. Click on the down arrow below Credit Agency Info and select the appropriate credit agency.

4. If this is the first time you have requested credit, click in the check box next to Retrieve credit.  If you have previously requested a credit report, click in the check box next to Use reference number, then enter the reference number.

5. Click on Yes, Start Credit Request at the bottom of the page.

6. Section IV. Employment Information appears.  Notice in the upper-right corner the message “Starting Credit Request.”

Reviewing and Reconciling Liabilities
1. After the credit report has been successfully retrieved, you should review Section Liabilities - VI of the Form 1003, which lists the borrower’s liabilities.  Click on the down arrow in the Sectional menu box, click on Liabilities - VI, then click on Go.

2. The data from the credit report automatically  populates the Liabilities section of the Form 1003, and the borrower’s credit scores are displayed at the top of the page.  Notice in the upper-right corner, the message “Credit has been received reference # xxxxxx.”

3. Scroll down to review the details of each of the liabilities.  To delete duplicate liabilities, click in the check box Delete this liability at the bottom-right of the liability detail.  A check appears in the box.  The liability will not be considered when the Form 1003 is submitted to underwriting. 

4. If you need to add any additional liabilities not reported on the credit report, scroll to the bottom of the page and complete the Add a Liability section.  If you have more than one liability to add, click on Save and Add Another Liability. Enter data about the additional liability.  Click on Save and Continue at the bottom of the page.

Submitting a Casefile and Viewing Underwriting Results
1. In the 1003 Manager page, locate the borrower whose casefile you want to submit for underwriting.

2. Click on the down arrow next to the Utility Menu box, click on Streamlined AU then click on Go.

3. If there are errors, go to the appropriate sections and fix the errors.  When finished, click on Save and Continue.

4. When the file is ready, click on the down arrow next to the Utility Menu box.  Click on Streamlined AU, then click on Go.

5. The “Embedded Services” window appears.  The system will check each step of the submission process.  You will be prompted to select a lender and product.  Click on OK.

6. Click on the lender and product you want, then click on Select.

7. The “Document Types” window appears.  Select Streamline Doc, then click on OK.

8. If you are prompted to select a buydown option, click on Yes or No.

9. The “Transmittal Data Worksheet” window appears.  Review the data in the window, then click on Save.

10. A “Streamlined Submission” or ‘Complete Submission” window appears if your casefile passes product eligibility.  (If not, the Eligibility window appears with a report that details the problem with the product you selected.)  Click on Submit.

11. A message appears stating “Casefile was Successfully Submitted.”  Click on OK.

12. The “Underwriting Results” window appears.  Click on OK.

13. Scroll to the bottom of the page and click on After a successful submission, click here to view the findings report.

Note:  There is another way to review the findings report.  Locate the casefile you want and click on View Application History in the Utility Menu drop down box.  A page appears showing all the actions taken for the selected casefile.  Click on View Underwriting Findings to see the findings report.

Editing a Casefile
1. In the 1003 Manager page, click on the borrower name for the casefile you want to edit.  The Form 1003 for the selected borrower opens to Section I.

2. Click on the down arrow next to the Sectional Menu box, select the section you want to edit, then click on Go.

3. Make the necessary changes, then click on Click Here to Save.

Exporting a Casefile
1. In your 1003 Manager, locate the borrower whose file you want to export.

2. Click on the down arrow next to the Utility Menu box, click on “Export”, “Export Byte” or “Export Calyx” then click on Go.

3. Click on Click Here to download the FNMA Ver. 2.0 flat file, if the “Save As” dialog box doesn’t appear.

4. Choose the location where you want to save your file.

5. Follow the export steps for your system.
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